
A list of activities that should be implemented before a prolonged shutdown period to avoid any
risks to machinery or the building.
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1. Ensure that the water is switched off at the mains in the unit 9.  This is located in the male
toilets.

2.  Ensure the water is switched off at the mains in unit 11.  This is located in the kitchen area to
the right of the sink cupboard in a small hidden narrow cupboard.

3.  Ensure that the heating is set to 14 degrees throughout the building using the Wiser system in
unit 9 and the thermostat in unit 11 (located in the production management office).

4.  Ensure all bins are emptied.

5.  Drain down the outside tap and leave open.

6.  All computers to be powered down.

7.  All tablets to be powered down.

8.  Heating in the meeting room to be switched off on the heater, not at the wall.

9.  All food to be disposed of from the fridges.
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1. Compressor switched off and drained.

2.  Ensure all devices are switched off on the mezzanine floor.

3.  Ensure all devices under the mezzanine are switched off.

4.  Ensure all devices are switched off in the laminating room.

5.  Do not switch off the server outside the sales office.

6.  All devices are switched off in the kitchens, except the fridge.

Plant



Printers and Cutting Table


